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Section 400.10 Generd

The Charitable Trusts Bureau of the Attorney Generd’ s Office (heresfter Bureau) will maintainafileof dl
charitable organizations, professond fund raisers, professond fund raising consultants and professond
solicitors registered under the Illinois Solicitation for Charity Act a its Chicago office.

(Source: Amended at 24 111. Reg.14684, effective September 21, 2000)
Section 400.20 Definitions

The words used in these Rules are used with the same meaning assigned to them by statute unless
clarified below.

“Charitable purposes' meansany charitable, benevolent, philanthropic, patriotic, or €l eemosynary
purpose and includes the conduct described in Section 480.20(e) of Charitable Trust Act (14 111.
Adm. Code 480).

"Contributions' means the gross amount of money raised and not merely the portion which after
expensesis devoted to the charity.

(Source: Amended at 2 11l. Reg. 37, p. 185, effective September 30, 1978)
Section 400.30 Regigtration
a) Charitable Organization

1) Any charitable organization which solicits in Illinois must first register with the
Attorney Generd unless it is exempt under the provisons of Section 3(b) of the
Act.

2) To regigter, a charitable organization must file a completed registration statement
in the forms set forth in Appendix A, lllustrations A and B of this Part, dl
appropriate attachments, including a schedule of assets and investments, and al
required statutory fees. All regigtrations must be accompanied by a copy of the
ingtrument under whichthe property isadministered (for example, trust documents,
articles of incorporation, condtitution, by-lawvs) and afinancid satement. If the
organization employs a professond fund raiser, a copy of its contract with the
professond fund raiser must accompany the registration statement.



b)

3)

4)

5)

6)

If the organization has been in operation prior to regigtering, it must file, in addition
to its regidration statement, financid statements for each of the past three years
and executed copies of annud reports or returns filed with the Internd Revenue
Sarvicefor each of the past three years, must pay dl filing feesand dl latefeesas
provided by Sections 2 and 4 of the Act, and is subject to accounting for al past
years of operation prior to registration.

Whenaregidration is canceled, to return to compliance, are-regisiration must be
made. Re-regidration requires the submission of al of the above registration
documents as gpplicable, including the re-registration pendty fees as provided by
Section 2 of the Act.

Regidtration by an organization under Section 2 of the Act may upon request dso
satisfy the organization’ s regidiration requirements under the Charitable Trust Act
[760 ILCS 55/5].

The Attorney General may by pre-approval accept registration forms used by
other states which contain the information required in Appendix A, lllustration A.

Professond Fund Raser

1

2)

3)

No professona fund raiser may be employed by a charitable organization in
[llinois without prior regigtration with the Attorney Generd.

To regigter, aprofessond fund raiser must file a completed regitration statement
intheforms st forth in Appendix B, Illugtrations A and B of thisPart, dl required
satutory fees, copies of dl lllinois charitable fundraigng contracts and a
professiond fund raiser'sbond when abondisrequired, asdescribed in subsection

(b)(3).

If the gpplicant is a professond fund raiser that will control or possess charitable
funds, a bond in the amount of $10,000, expiring upon the next June 30, issued
with the professond fund raiser as a principa and a corporate surety licensed to
do busnessinlllinois as surety, must accompany the regigtration. The bond must
be in the form provided by the Bureau as st forth in Appendix B, Illustration C
of this Part.

Professond Solicitor

1

No professond solicitor may solicit in lllinois without prior regidration with the
Attorney Generd. No person may register asaprofessond solicitor unlessheis
employed by aregistered professona fund raiser.



d)

2) To regiger, aprofessond solicitor must file a completed registration statement in
the form sat forth in Appendix C, lllustration A of this Part.

Professond Fundraising Consultant

1) No person or entity may act asaprofessond fundraising consultant without prior
regigration with the Attorney Generd.

2) To regigter, aprofessona fundraising consultant must file acompleted registration
gatement in the form set forth in Appendix D, Illustration A of this Part, copies of
dl lllinoischaritablefundraising consultant contracts and an affidavit sating thet the
professond fundraisng consultant has not or will not at any time have custody or
control of contributions.

A regigrant shdl notify the Attorney Generd of any changes in regigtration information
within ten days after the change.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)

Section 400.40 Religious Exemption

a)

b)

o)

Rdigious organizations are subject to the Act and must register under the Act. If the
Attorney Generd has issued a religious exemption to an organization pursuant to the
provisons of Section 3(a) of the Act, that organization isexempt from filing annua reports.

To obtain a rdigious exemption, an organization must file a completed regigtration
statement, request an exemption and submit ardigiousexemption questionnairein theform
st forth in Appendix A, Illustration C of this Part.

The Attorney Generd may requirethe organization to supply supplementa information as
IS necessary to determine its rigious character.

The Attorney Generd may issue ether ablanket or an individua religious exemption.
Anindividud rdigious exemption covers a Single named reigious group.

A blanket religious exemption isissued to and upon the request of the central body of a
church or denomination and coversthe church and dl of the affiliated agencieslised in the
exemption request.

Any rdigious organization with multiple subdivisons may request a blanket exemption.



h)

)

An gpplication for a blanket rdigious exemption must be filed by the centrd governing
authority of thechurch and shal contain the information required by Section 400.40(b) and
also alig of the affiliated organizations and agencies which are directed and controlled by
the central church.

If, uponthefiling of an gpplicationfor religiousexemption, the Attorney Generd determines
that the organization isrdigious within the definition of Section 3(a) of the Act and that its
purposes are actual and genuine, ardigious exemption will be issued.

Organizations recaiving blanket exemptions shdl periodicaly supply the Attorney Genera
with current ligts of ther affiliates.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000.)

Section 400.60 Annud Reports for Charitable Organizations

a)

b)

d)

To complete a proper annud report filing, dl annua reports required under the Act must
be filed on the form st forth in Appendix A, llludration D of this Part and with the
attachments prescribed by the form and this Section, signed by both the president of the
organization or other authorized officer, and the chief fiscd officer, and with dl required
satutory fees paid prior to the due date.

Each annud financid report is due within six months after the close of the organization's
fiscd year. An organization may request a 60 day extension of the due date pursuant to
Section 4(f) of the Act.

Fallure to file a complete annud report including al required attachments, aong with
payment of fees due prior to the due date, shdl result in the organization being classfied
ddlinquent, and shdl subject the organization to the payment of alate filing fee.

Oneach annua report an organization must report separately al program costs associated
with ajoint cost fundraising gpped to the extent such wasalocated to charitable program
sarvice expense and included on the annua report as charitable program service expense.
The organization must maintain written records showing how thealocation wasdetermined
and the reasoning behind it.

The form and attachmentsrequired for an organization’ sannua report isdetermined by the
amount of its revenue and assets during the reporting fisca period or whether it has used
the services of apad professona fund raiser asfollows:

1) Any organization which received contributions of more than $150,000 in any
reporting fiscal year or any organization which employed professond fund raisers



2)

3)

4)

during any part of the fiscal year who raised contributions totaing more than
$25,000 during the organization' sfisca year must file:

A) The Illinois Charitable Organization Annua Report form signed by the
president and the treasurer and/or two trustees,

B) A copy of the Federd Internal Revenue return and/or report as required
by the Internal Revenue Codesand incorporated attachmentsfor the same

period;

C) A financid report accompanied by financid datements and the
certification of an independent certified public accountant. Certification
mugt be in the form of an unqudified opinion |etter;

D) All required gatutory fees, including al late fees and re-registration fees;
and

E) If the organization employs a professond fund raiser, the Illinois
Fundraisng Campaign form for each professond fundraising campagn
conducted during the fiscal period in the form set forth in Appendix A,
[llugtration E of this Part.

Any organization with contributions more than $25,000 but not in excess of
$150,000, or any organization which employed professond fund raisers who
raised contributions of $25,000 or less during the organization’ sfiscd year, need
not file an independent certified public accountant’ s opinion but must submit al of
the other items required and listed in subsection (€)(1) above.

Any organization which received contributions of more than $15,000 but not in
excess of $25,000 during itsfisca year must file an annud report, but it may make
agmplified filing by submitting:

A) A financid gtatement using the lllinois Charitable Organization Annua
Report form disclosing tota receipts, total disbursements and assets on
hand at the fisca year end, accompanied by an attestation to the truth of
the financia statement; and

B) All required statutory fees.
Certain organizations registered under the Act that are not required to file an

annud report for a gpecific fisca year under the Act, may berequired tofileunder
the Charitable Trust Act [760 ILCS 55].



9

h)

)

Charitable organizations which have made aconsolidated registration pursuant to Section
2(g) of the Act shdl include in ther annua report such additiond detailed financid
information as will fairly represent the financiad postion of each of the affiliated groups.

The Attorney Generd shall, upon written request, extend for 60 daysthetimefor filing the
annud financid report .

If an organization is entitled to an additional extension for good cause by the Interna
Revenue Service, which would extend its federa tax return or report due date to a date
later than the Attorney Generd’s due date, the organization may obtain an additiona
extenson from the Attorney Generd coinciding with the same Interna Revenue Service
due date. Extenson requirements are;

1

2)

This extension request must be made prior to the due date for the Attorney
Generd’s annud financia reports and must include:

A) A written request for such additiond extension;

B) A completed and signed Illinois Charitable Organization Annua Report
form;

C) Financid statements, including a balance sheet and report of income and
expenses for the subject period in find or interim form;

D) All required statutory fees; and

E) A copy of the gpplication for extenson of time filed with the Internd
Revenue Service.

Thefiling of dl required reports must be done on or before the Internal Revenue
Service extended filing date and shdl include:

A) A copy of the approved Internal Revenue Service application for
extenson;

B) A copy of the Federd tax return or report; and

C) Audited financid statementsif required by the Attorney Genera and not
previoudy filed.

Faluretofileatimely and complete financid report will result in pendty feesand/or afine



)

and subjects the organization’ s registration to cancelation.

Upon cancellation the organization must cease operations.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)

Section 400.65 Mid-Y ear and Annua Reports for Professional Fund Raisers

a)

b)

Mid-Y ear Reports:

1

2)

Every registered professiona fund raiser who takes possession or control of
charitable funds directly, indirectly, by anagent, or as an escrowee shdl file afull
written accounting to the charitable organization of dl funds it or its agents
collected on behdf of the charitable organization during the sx month period
ending June 30 of each year, and file acopy of the accounting with the Attorney
Genera by September 30 of each year.

The accounting shall bein writing and signed under oath on forms prescribed by
the Attorney Generd as set forthin Appendix B, lllugrations D through G of this
Part.

Annua Reports.

1

2)

3)

Every registered professond fund raiser shdl fileacaendar year written financia
report with the Attorney Generd. Thereport shal contain such information asthe
Attorney Genera may require, and shall use forms prescribed by him as set forth
in Appendix B, lllugtrations D through G of this Part. Separate financid reports
for each fund raising campaign conducted shal befiled, together with the Statutory

report filing fee.

The required report shdl befiled on or before April 30 of the following calendar
year, Sgned and verified under pendty of perjury, together with the required
satutory fees. The Attorney Generd will grant a 30 day extension of the due date
pursuant to Section 6(d) of the Act if such extension is requested in writing prior
to the due date.

The professond fund raiser shall provide a copy of the report to the charitable
organization by the due date of thefiling.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)

Section 400.70 Professona Fund Raiser Renewd



b)

d)

Theregigration of dl professond fund raisers expires on the next June 30 following their
regigtration.

A registered professiond fund raiser who wishes to continue to act as professona fund
raser in lllinois must goply for renewd of its registration during June of the year in which
his regigtration expires.

To renew, aprofessond fund raiser mudt file anew, completed registration statement, an
annud financid report asprovided by the Attorney Generd, professond fund raiser bond
which meetsthe requirements of Section 400.30_(b)(3) for the period beginning July 1 and
ending June 30 of the next year, and copies of active contracts and al required statutory
fees.

All 1llinois professond fund raisers must file a copy of each professond fundraisng
contract prior to conducting a fundraisng campaign.

All charitable organizations and professiona fund raisers shdl retain copies of their
professond fundraising contractsfor three yearsfollowing the completion of the contract.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)

Section 400.80 Professiond Solicitor Renewa

a)

b)

<)

The regidration of al professond solicitors shal expire on the next June 30th following
thelr regidtration.

A registered professiona solicitor who intendsto continueto act asaprofessond solicitor
in llinois must gpply for renewd of its regigtration during June of the year in which its
registration expires.

To renew, aprofessond solicitor must file a new, completed regigtration statement.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)

Section 400.85 Professond Fundraising Consultant Renewal

a)

b)

Theinitid regigration of al professona fundraisng consultants shal expire on the June 30
following two years of regidtration. Successve two year re-registration periodsshall aso
expire on June 30.

A registered professona fundraising consultant who intends to continue to act as a
conaultant in lllinois must gpply for renewd of its regidration during the month preceding



expiration of the two year regigtration period.
(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)
Section 400.90 Public Records

All regigrations and reports filed with the Attorney Genera under the Act are public records and may be
ingpected in the office of the Attorney Generd during ordinary business hours.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)
Section 400.100 Registration Not an Endorsement

a Any representation made by a charitable organization, professona fund raiser, or
professond solicitor in connection with its solicitationthat it isregistered or has otherwise
complied with the Act, or that indicates the Attorney Generad endorses the organization,
is unlawful, except as provided in Section 17 of the Salicitation For Charity Act [225
ILCS 460/17].

b) The Attorney Generd may immediately cancd the regidration of any person or
organization violating Section 400.100(a). An affidavit from a person to whom such an
illegd representation was made shdl be sufficient to warrant an immediate cancdllation.

(Source: Amended at 24 111. Reg. 14684, effective September 21, 2000)



